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Logging into Administrative Banner

— L

onCampus msstate.edu
- NetlD and NetPassword
iIck Banner tab
iIck Administrative Banner graphic

Password Maintenance
- Utility to change your NetPassword
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. What’s New in Administrative Banner

— L

X Enhanced User Interface
Main Menu
1024 x 768 screen resolution
More space = less scrolling

Verdana font

Smart toolbar with improved iconic buttons
Disabled text no longer grayed out

Equal left and right margins

Tabbed forms to make navigating from block to block
easler
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File Edit Options Block Item Becord Query Tools Window Help

Ta General Menu GUAGMNU m7.1 (BANT) - Wednesday October 12, 2005

Direct Access: || E Welcome, KPOU

&= REERE %I (I EIEE k2 @1 X

_1My Banner
ZA8CT Banner

1student [*STUDENT]
IFinancial [*FINANCE]
[JHuman Resources [**HRS]
JFinancial Aid [*RESOURCE]
lgeneral [*GENERAL]

Banner Broadcast Messages

g

Check Banner Message

Personal Link 1

Personal Link 2
Personal Link 2
Personal Link 4

Personal Link 5

Personal Link &

Mississippl State University

Enter the object name; Press CQLUERY for messages, LIST for listing.
Record: 111 | ] o | | =08c=
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File Edit Options Block Item Record Query Tools Window Help

"4
"m Requisition Entry:

Requisition: ROZ34004
Order Date: 12-0CT-2005 @ Transaction Date: 12-0CT-2005 @ [1In Suspense
Delivery Date: @ Comments: | [ Document Text

Commodity Total: | .00 Accounting Total: | .00

RAEEE 49 DEE SIS EEIE L@ X

= o = I = = = o O =2 = B B 1 B B

v Document Level Accounting

Wendor Information Commodity fAccounting EalancingﬁCDmpletiDﬁ

| Requestor/Delivery Information

Requestor: |L|:u;|an Kimberley COA: |1 [ﬂ Mississippi State University
Organization: |46|:|20|:| [Z”ITS User Services Email: |

Phone: hOZ 3250631 Extension: Fax: Extension:
Ship To: z E

Street Line 1: |MISSISSIPF‘I STATE UNIVERSITY

Street Line 2: [RECEIVING STATION
Street Line 3: |

Building: |105 MILL STREET Floor:

City: |STARKVILLE

State or Province: IF Zip or Postal Code: |39?59
Mation: |

Telephone: I—M Extension: Ii
Contact: |Receiving Station

Attention To: Leceiving Station N
Enter name for Attention-to label on Ship-to address. |
Record: 111 | o | | <05C=
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What’s New Iin Administrative

X Enhanced User Preferences (GUAUPRF)

- New Alert Options
e Prompt Before Exiting Banner

- User-Defined Window Colors
e Canvas (white space) of all forms
e Record highlighting
e Scroll and separator bars
e Code/Description prompts
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Requisition:
Order Date:

Delivery Date:

Commodity Total:

Requestor:
Organization:

Phone:

Ship To:

Street Line 1:
Street Line 2:
Street Line 3:
Building:

City:

State or Province:
Nation:

Telephone:
Contact:

Attention To:

Requestor/Delivery Information

MEXT

13-0CT-2005Ez Transaction Date:  [13-0CT-2005 |
£ Comments:
aa dccounting Total: |

In Suspense

v Document Text

v Document Level Accounting

Vendor Information Commodity fAccounting Balancing/Completion
Fou Kimberly cCOA: |1 j Miszissippi State University
Y Email:
Extension: Fax: Extension:
M
Floor:

Zip or Postal Code:

Extension:
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e \What's New in Administrative Banner
< Usablllty Enhancements
- Options available by right-click

- Calendar icon added to date fields that are data-
enterable

- File menu enhancements
e EXit
e Exit SCT Banner
e Return to Main Menu
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. What's New in Administrative Banner

X I\/Ialn Menu Changes

- Can use Up and Down Arrow keys to scroll through
recently used forms in the Direct Access field

F5 Keystroke added as an alternative to Direct AcCess

e “Go To”"
All icons visible Iin the Main Menu
Products shortcuts are now available in a drop-cdown
list
Ability to add Personal Links to the Banner Main Menu
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Ex: Form Changes

X Optlons Frame has been deleted and added to
the menu bar under Options

« Requisition Form changes:
- Miscellaneous Data block deleted

- Doc Text is now required on both Requisitions and
Invoices

- Access Doc Text on Requisitions from Options
Menu

- Departmental email address required

Information Technology Services




& BAN7-INB -0

ﬁile_gdit@&luek Itern Record Query Tools Window Help
=] & Document Information

B Requestor/Delivery Information

: Wendor Infarmation

Commodityf Accounting Information

Wiew Items in Suspense

Requis

B B FEEE2@X

ition FPAREQN m7.1 (BAMFY il et e T e T e T e e e e e T E e T e e T Fe e D e T Fe e e e T e E T v

==y
LT
fH

Transaction Date: 20-0CT-2005 @ [ In Suspense

Comments: | ¥ Document Text

Accounting Total: | .00
v Document Level Accounting

Reguestar/Delivery Information Wendor Infarmation Cormmodity faccounting Balancing/Completion

Requestor:

Organization:

Phone:

Ship To:
Street Line 1:
Street Line 2:
Street Line 3:
Building:
City:

Mation:
Telephone:

Contact:

Attention To:

State or Province:

|Gi|:|su:|n Tamara

4g0zo0 [ ]|Ts User Services

662 |3250663 Extension:
e [

|MISSISSIF‘F‘I STATE UNINMERESITT

Email: |userserv@msstate.edu

|RECEI'I.I'ING STATION

105 MILL STREET Floor:

STARKVILLE
MS Zip or Postal Code: |39?59

|
3252544 Extension:

|Receiving Station

|Feu:eiving Station
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8 Procurement Text Entry FOAPOXT 7.0 (B T ) e

Text Type: |REQ [T Code: |RO234016 [T Change Sequence:
vendor: | |

Commodity Description: |

Modify Clause: Ii[T [ Copy Commodity Text Default Increment: m
Text Clause Number Print Line

|Llser Services Im [ Iil

10 McArthur Hall |ADDRESS v [ =

|.ﬁ.ttn: Kimberley Logan Im [ |73

/s 9738 MAILSTOP i | a

het 30 TERMS v I

|Our’ Pickup Im [ IiE-

| fQuoTe | v K

| BiD Fiie v B

| ConTRAC v s

| ponk @ [ 10

|The following items were ordered; Ii [ m

| [ = [

| [ C [

| [ = [

| [ = [

| —— o — IR

| [ = [
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| |“F Browser \ersions

—

< Windows
- Microsoft Internet Explorer 6.x
- Netscape 7.01 and 7.2
- Mozilla 1.7.3 (Firefox 1.0)

<+ Macintosh

- Microsoft Internet Explorer 5.2 for Macintosh OS X
- Safari 1.2

< Check your browser
- http://www.its.msstate.edu/Services/Banner7/browser.php

- Install JInitiator
- Turn off pop-up blockers
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Banner 7 Information Page

H—_ﬁ_\-—-__

< Visit www.Its.msstate.edu/Services/Banner/
+ Upgrade related links and information
- Banner 7 Certified Internet Browser Versions
Banner 7 Upgrade Timeline

Banner 7 Sneak Peak Pictures
Banner 7 Workshops
Banner 7/ Focus Groups

- Banner 7 Screen Resolution

<« New Banner Manual coming!
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JumpsStart
Location: McArthur Hall Lab B

Tuesday, November 8, 2005
8:30 — 9:30 a.m. #HA4 1:15—-2:15 p.m.
9:45 - 10:45 a.m. #5 2:30 — 3:30 p.m.
11:00 — 12:00 p.m. #H6 3:45 —4:45 p.m.
Thursday, November 10, 2005

H 8:30 — 9:30 a.m. #10 1:15—-2:15 p.m.
#8 9:45 — 10:45 a.m. #11 2:30 — 3:30 p.m.
#9 11:00 — 12:00 p.m. #12 3:45 - 4:45 p.m.

Register Online at www.its.msstate.edu/Services/Banner7
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Open Labs
Location: McArthur Hall Lab B

Monday, November 14, 2005

8:30 a.m. —12:00 p.m.
1:30 p.m. — 5:00 p.m.

Tuesday, November 15, 2005

8:30 a.m. — 12:00 p.m.
1:30 p.m. - 5:00 p.m.

NO Registration Required
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Logging In

“H—_--_\-—-__

+ onCampus.msstate.edu
- NetlD and NetPassword
Ick Banner tab

iIck Administrative Banner graphic

Password Maintenance
- Utility to change your NetPassword
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S B Direct Links to Other Online Resources MSU Links
NetPassword: -

Having problems lagging in?

o Course Catalog

Banner o Class Schedule
' WEbCT o Academic Calendar

o Campus Directory

Click here,

onCampus is ..... ﬂm Campus Classroom  Office

o Your one-stop, personal portal where a single login connects you to MSU

# NetPazsword Maintenance

R — o Ong convenient location for Banner Web, Academic WebCT and more
o A productivity center for accessing your email and calendars
B A o o The source for news, weather, the campus directory and announcements

o The place to check your courses, update your directory information, register
for classes and mare,
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Main Campus Classroom Banner7 Student Office Eanner?EmpIu',r-
“——

Click here to login to

Production Banner

Banner }
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Iq Ready, Set, Check...

| attended a Preview Session; or viewed the PowerPoint online

I have registered for a JumpsStart Session (guided practice sessions)

| checked my Internet browser for compatibility with Administrative
Banner

| downloaded JlInitiator which allows my computer to view
Administrative Banner

I know my NetPassword (the new password for all Banner & Oracle
databases)

The Open Lab dates are on my calendar in case | need help with the new
version of Administrative Banner

I have requested the new Administrative Banner manual

On November 14, | will access Administrative Banner via the Web at
oncampus. msstate.edu (located on the Banner tab)
Information Technology Services




DEMO ADMINISTRATIVE BANNER
&

QUESTIONS
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