NFORMATIORN

! ECHMOLOGY
! SEF'.".-']C ES

&l

) Missisipp Sate

September 2001

Changing a Novell Password

By default Novell passwords at MSU have been expiring every 60 days. Beginning September 2001,
Information Technology Services no longer expires Novell passwords. Therefore, the only way to change a
Novell password is for the user to manually change it. This factsheet will provide step-by—step instructions
for changing a Novell password in both Windows and Macintosh.

Changing your Novell Password on a Windows 2000/NT System

User Services

L Lts . mastate

1. Log in to your computer.

2. In order to change your
password, you must press
the following keystrokes
together at one time in this
order: Ctrl Alt Delete.

NetWare Security

Novell Client

3. The Netware Security dialog box Nefwate Login Information

will appear. Click on the option Tina Dag iz booged into MDS Tree MsState
Change Password. st CN=TGreen OU=/SUS, 0=M1State

Logm Date: 11/5/33 11:46:32 AM

Windows NT Logn Informabon
Tina Day Green is bogged n a5 TINA_ Ggesn

Uze the Task List to cloze an appbcation that is not retpondng
Logout .. Shutdowm..,

Tash List.. Cancel

[ Cock Workstabon |
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4. The Change Password dialog box will appear. Enter your Old (current) password. Now enter a
New password and enter the New password again to confirm new password. Finally click OK.

NU?E" —Errer e

To change patswaeds) for the uter(s) ket Note:
bekowws o sedected tesource(s) I Passwords need to be at least 6
Rewiiice | (Dt e DiPsivnd  afffsssss=l  Characters and should include
L TING G gpeen | numbers and other special
P MSSTATE Cireon FewPa:tmd of——— characters(e.g. & @ * ! etc). A
- password can use any character on
Corfim New Pasweed === the keyboard (except Control
+character or Alt+character).

|
— Show 41 Rtesources I Cr-:-all Help I

Typically users will see two resources listed (e.g. in this example, computer (Tina_G) and Novell (MSSTATE)
account). Your computer and Novell passwords should be the same, if both are selected enter the old password
and the new password. Be sure to check how many resources you have listed. By default all resources will be
selected when you come to this option. If your resources have different passwords, de-select the resources in
which you do not want to change.

Novell Client

5. Congratulations, your Hetwate Logn Infomaton

password has been Tina Day iz logoed mto HDS Tiee MsState
changed. Click on Cancel a1 CM=T Green OU=ISUS. O=MsState

to return to your computer.
Logm Date: 1175733 11:46:32 AM
Wirsdows HT Loge |nformaton

Tina Day Green i bogged n as TINA_GAgesn

Uge the Task List to cloze an apphcation that iz nat respondng
[ Lock Wodkaiabon )| pE | Stutdown . |
|| T
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Changing your Novell Password on a Windows 95/98/ME System

1.

3.

Login to your computer, right-click on

A menu will appear, select the option

User Administration for MSSTATE.

Next select the option Novell
Password Administration.

The User Password Administration
dialog box will appear. Click the
Change Password button.

Note:
Passwords need to be at least 6
characters and should include
numbers and other special
characters (e.g. & @ * ! etc). A
password can use any character on
the keyboard (except Control
+character or Alt+character).

the Novell icon in the Windows System Tray.

Movell Map Mebwork, Live. .

Perzonal Infarmation. .. . .
Digconnect Metwark Drive. ..

Wwork Information. ..
b ailing Infarmatio. .. Movell Capture Printer Port...

Movell End Capture...

Metwfare Ltilities

I zer &dminiztration for MSSTATE

Conffure System Tray lcon...
ell Client Help r

Movell Client Properties. ..

Uszer Pazzword Adminiztration

— Currently authenticated user
.CH=gbp2. OU=I5US O=k=5tate

— Pazsword Restrictions

[¥ Allowed to change pazsword

[¥ Pazzword required
irirmur Length: 5

[¥ Periodic forced password change

[ray between forced changes: B0
Day pagzword expirez: 7:11:37 Ak 114 B.-"IZL}3

[¥ Require uniques pazswords

I

The Change Windows
Password dialog box will appear.
Enter your Old Password
(current). Now enter a New
Password and enter the New
Password again to confirm.

b

0ld pazsward: —I—>
Mew passwu:urd._l->
Confirm new pazswarnd: +>

C= ]
_ Concel |

Cancel

Detailzs» |

Finally click OK.

l L T T
Change Windows Pazsword EE
ok |)

L




: ITS Changing a Novell Password
: User Services
5. The Netware Password Synchronization dialog box will appear, click OK.

Hetware Pazzword Synchronization E3 !
.
Novell. )
I Cancel | ||

Help

et

Pl

Clear

6. Another Netware Password Synchronization dialog box will appear, with a success message,
click OK.

Hetware Pazsword Synchromization

@ The Metware pazsword haz been succezsfully changed.

7. Finally you will return to the User Password Administration dialog box, click OK.
Congratulations, your password has been changed.

Uszer Pazsword Administration E3

Novell.

— Currently authenticated user
.CH=zbp2.0U=I5U5.0=kz5tate

— Pazsword B estrictions

[¥ Allowed to change password

[¥ Password required
irirmur Length: 5

[¥ Periodic forced password change %
Day between forced changes: BO
Day pagzword expires: 7:11:37 Ak 111801

[¥ Fequire unique pazswords

<D
D
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Changing your Novell Password on a Macintosh System
1. From the top menu bar, select the Log In option to - A w | K Finder

open the Novell Netware Client dialog box. Click on

the Set Password button.

Log in to the NetWare Directory tree "MSSTATE™

& Registered User /

2 Preferences...

Connections...
Noveu Cl[en‘[ Close All Connections

Mame: |Iul_:|in }"

F

Password: |-------|

[ More Options | [ cancel | | setPassword | |Lng|n|

2. The Change Netware Password dialog box will appear. Enter your Old (current) password and
then your New password. You have to enter your password a second time to verify it. Click OK
when you are finished.

Note:
Passwords need to be at least 6
characters and should include
Change NetWare Password =] numbers and other special
characters (e.g. & @ * ! etc). A
N Change passwaord password can use any character on
the keyboard (except Control
+character or Alt+character).
Old password:
| | o<
MNew password:
| | Cancel I
Retype new password:
| |
3. Congratulations, your password has been changed.

Contact Information:

Voice: 325-0631 E-mail: helpdesk@msstate.edu Web: www.its.msstate.edu
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