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Reading and Sending Email Through onCampus

onCampus is designed to enhance personal productivity by providing customized and personalized access to a

variety of university systems and information. onCampus offers single sign-on access to such Web services as

Banner Web, WebCT, NetID@msstate.edu email accounts and personal calendars. This factsheet provides step
by step instructions for reading and sending your NetID@msstate.edu email.

Login to onCampus (oncampus.msstate.edu) with your NetID and NetPassword. You are on

the Main tab.

Your email inbox can be

Email icon

accessed through a channel

or by selecting the email icon
in the right corner.In the My
E-mail Inbox channel, select
the message you would like to
read by clicking the subject of
the message.

Main
Tab

My fccount | Welcome Kathleen Olivieri
Content/Layeut | You are currently lagged in

ampus  Classroom  Office

D &

falendar groups

G 2

logout  help

June 30, 2004

Announcements [EE || My E-mail Inbox

Fulbright Scholar Program

My Calendar OEE

“fou have 0 gvents in your
calendar today

My Bookmarks EIEIX
‘I MSU Links

Er [nformation
Technology Services

INBOX falder has (7) messages, (2)
Subjact:

Schedule

Changs t

£] hdreply@msstat

more...

& compase

o Fall 2004,
2004 Zacharias Dist,

Help Desk Notificat..

EoEE

kos@msstate.edu
Size: | Date:
1K 06/30/04
2K 06/30/04
2K 0FH24/04
4K D3f22(04
2K 03f19/04

onCampus Tutorial

oEE

What does the system do?
What is channelized content?
Can I customize my layout?

Is onCampus a secure site?
How do I access course tools?

How do I get support?

oEE

oncampus Feedback

My E-Mail Inbox Channel

The onCampus E-Mail Center will
appear in a new window with the message
is displayed. In the Inbox folder, the
message that you are viewing will be
highlighted and will also have a red
triangle pointing toward the message.
You may also take an action on the

email by selecting the Reply, Reply All,
Forward, Print or Delete icons directly
above the message.

To read another message click on the
subject of the email.

3 onCampus E-mail Center - Microsoft Internet Explorer

‘@on(‘ampus

m Address Book Options ® Exit (2 Help
@ Get Mail | [ compese | EeETmeve | Bhiseach ﬁoe\ete koB@rnsstate, adu
~
Folders INBOX folder has (7Y messages, (1) unread this page page |1 of 1
Subscribe
R o [[] select &ll Dizplayed Massages
From: Subject: Size: Date/Time:
~ & onCampus Mail . 06/30/04 11:57
1] INBOX (2) [] E4 kathleen Oliv... Schedule 1K o
& Deleted €[ IP(] Kimberley Logan <kPo... ITS Warkshops = 2K 06/30/04 11;58 AM
g Drafts [0 @ University Registrar.., Thange to Fall 2004 Sched.., 2K 03/24/04 04:26 PM
@ Search Results . R
§j sent [ & Lowell Wilson <lsw@r... 2004 Zacharias Distinguis. . 4K 03/22/04 02:17 PM
[ hdreolv@msstate.edu Heln Dask Motification Ti... 2K 03/19/04 05:49 AM ¥
Date: yed, 30 Jun 2004 11:58:07 -0500 2y
From: "Kimberley Logan" <KPou@ITS msstate.edu> Block Address
Subject: ITS Workshops
To: koB@msstateady
|
< Mt Reply | o0 Reply 2l | 250 Forward | & Print | Delete
-‘_-—_
Email Actions
Kathleen,
Message Below are the dasses offered for the next couple of weeks.
July 1-Banner Mavigation and Financial Query 2:30-12:00
July 6-Banner Payroll and Time Entry 10:00 -12:00
Thanks,
Kimberley
< > Kimberlev Logan, Computing Consultant ™
2] Done & Inkernet
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Reading and Sending Email Through onCampus User Services

5. To send a message, click the Compose button at the top of the E-Mail Center window.

M onCampus E-mail Center - Microsoft Internet Explorer,

‘@oncclmpus
Address Book Options

@ Get Mail ' gCompose ’ -Pb Move % Search @Delete

Compose

6. The Compose E-Mail window will
appear. To enter the email address, you
may either type the recipients email
address into the To: box or select the
Address button to locate the email
address within an address book. Type
the Subject and Message in the
appropriate boxes. When completed,
press the Send button.

a onCampus - Compose Message - Microsoft Internet Explorer

Compose E-mail

@ Help

Enter Recipients:  separste recpient names wi

To: kuB@msstate‘edui_Iglpg Address ( [Address >

ez | | Bee: | ]

Enter Subject: [wensher-l—Type Subject

Enter Message:

th commas.,

I am interestad in attending the workshops that are being held in
July,

Type Message

Thanks,
Bully Bulldog

[[] save a copy to the 'Sent folder [] Add Signature

[] Request Read Receipt

Search Address
-

Attachments:
[ Attach_| [Save a Draft| [ Spell Check ] ) cancel |
&) & Internet
7. The Compose E-Mail screen will display that the message has been sent. Click the OK button and you
will return to the onCampus E-Mail Center window.
2 onCampus - Compose Message - Microsoft Internet Explorer |ZHE\E‘
Compose E-mail ® elp
Your message has been sent to the following recipients:
kog@msstate.edu
0K I
‘-.._T;)/
8. Congratulations, you have successfully read your NetID@msstate.edu email and sent a message from

your NetID@msstate.edu email through onCampus.

CONTACT INFORMATION
Voice: 325-0631

Email: helpdesk@msstate.edu

Web: www.its.msstate.edu

A publication of User Services, a division of Information Technology Services, Mississippi State University.




